Associate of Technical Studies – Education (ATED)

Prospective Student Information
Upon completion of the Associate of Technical Studies-Education (ATED) degree, students will
be qualified to work as a paraprofessional or aide in a classroom setting P-12 and pursue an
additional degree at a four-year college. The ATED degree is a two-year degree, and the first
step for students who want to achieve their educational and career goals.
The courses in the ATED program are designed to help students gain the knowledge, skills,
and dispositions that will help them be successful in the field of education. In addition, the
program can be customized with the opportunity to choose technical electives that meet each
student’s future goals. The attached handbook will provides more specific information about
the program. Interested students may call Lindsay Carr, in the Education Department, at
(740) 588-4120, or the One Stop, (740) 588-5000, for additional information or to set up an
appointment to visit the College.

Specific information regarding the program is attached.

Application Deadline: Before classes begin each semester

FACULTY:
Lindsay Carr, M.A.T.
Office: HSH 325E
Phone: 740.588.4120
lcarr@zanestate.edu
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GENERAL INFORMATION
ASSOCIATES OF TECHNICAL STUDIES – EDUCATION (ATED)

Education is a continuously growing and changing field of study. By enrolling in the Associates of Technical
Studies - Education (ATED) program, students gain a foundation to prepare them for the next step in education,
regardless of the goal. The ATED is the perfect degree for individuals who want to pursue an additional degree
at a four-year college. Students can select a concentration to meet their interests, which can range from teaching
grades K-12 or working as an intervention specialist.
With the opportunity to choose technical electives to meet a student’s future goals, the program truly can be as
unique as every student and child. By enrolling in education, special education, child development, classroom
management, and education technology classes, graduates will be qualified to enter the field of education as a
teacher’s aide through grade 12. An individual in one of these positions would be expected to work with a
teacher to ensure student success in learning. This can be accomplished through one-on-one instruction, small
group lessons, assistance in classroom management, and routine task completion.
Individuals in a classroom are expected to:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

Have the energy and mobility to move readily from one individual or group of children to
another.
Work with students from a wide range of abilities and cultural backgrounds.
Be able to handle classroom situations with fairness and patience.
Be alert (visual, auditory, and mental) to all children and situations in the classroom.
Demonstrate initiative and a willingness to follow directions.
Maintain accurate documentations that support student learning.
Guide and direct students without being abusive.
Respect individual differences.
Transfer, generalize and apply knowledge.
Model socially acceptable behaviors.
Have knowledge and understanding of child development.
Have good oral and written communication skills.

Liability Insurance
Students are required to purchase professional and personal liability insurance for all field and clinical
experiences. This insurance is attached as a course fee for necessary courses and therefore billed with tuition.

Program Retention
Minimum guidelines for academic standards may be found in the College Catalog.
In addition, candidates with a grade of D or below in any course will meet with his/her program advisor to:
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1.

Determine the feasibility of continuing in the program. The candidate may be referred for career
counseling.

2.

Decrease the course load to a maximum of 15 credit hours.

A candidate who subsequently earns a D or lower in a course can continue only with the approval of the
Education Department Chair or the Dean of Education, Health and Behavioral Services.
Comprehensive Field Practicum Requirements
This degree requires no comprehensive field hours. Opportunities to explore the field are required during the
child development and observation and assessment classes. These hours total 45 hours spent in the field of
education.
Field Placements
For field placements you may be placed initially in a pre-K setting, but future goals will be considered to create
the best match possible. Because of site availability, students may be required to drive up to an hour one way
(timed from the Zanesville campus) to a site.
Exit
Zane State College policy states that candidates receiving a grade of “D” or below in any technical or specified
foundational course required by the program has these options:
a.
Assume a general studies core status;
b.
Withdraw from the respective program; or
c.
Remain in the technical program, taking the technical course (on advisement of Advisor) for
which the candidate has achieved a grade of “C” in the prerequisite course. General and basic
courses may be taken at this time, also. The candidate must then repeat any course in which he
or she did not achieve at least a “C” grade. (Note that the College does not offer each course
every semester.) Candidates may repeat the course only once to raise the grade to the “C” level.
Upon successful completion of the repeated course (grade of at least a “C”), the candidate must
then be reevaluated for continuation in the program. Due to the arrangements of the curriculum
sequence, this will probably require an extra year in the program.
Should the candidate be unsuccessful upon the repeat of a course, he/she will not be permitted to continue in the
program. In such an instance, this will be communicated to the candidate by the Education Department Chair in
cooperation with the office of the Dean of Education, Health and Behavioral Services. Candidates will be
referred to the Student Success Center for career counseling or an exit interview from the College.
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CHECKLIST OF REQUIREMENTS
Admission to Program
The candidate must be admitted to the college before admission to the program. See the College catalog for
college admission procedures.
Conditional Acceptance
The following conditions must be met before conditional acceptance occurs.
1. Written communication examination must be completed (Accuplacer).
2. Math placement exam completed (Accuplacer).
3. Be prepared to successfully * undergo a BCI (and FBI) criminal records check. This can be
processed at the Campus Bookstore and paid for with financial aid (if eligible) or at a local law
enforcement agency. Due to the fact that these checks have an expiration date, it is best to check
with the Education Department Chair before taking this step.
*Refer to the back of the attached JFS 01328 Statement of Non Conviction for Prohibited Offenses.
*The BCI check cannot be completed until a student is 18 years of age due to a minor status.
In addition to the BCI letter, a candidate enrolled in a course with laboratory contact hours with children (EDUC
1110, EDUC 1830, etc.) must have on file with the Education Department Chair the following materials:
1.

2.
3.
4.
5.

A background check (BCI check). The BCI MUST be addressed to Zane State College. If you
have not had a BCI done or if it is over one year old, a new one needs to be done. This can be
processed at the campus bookstore with your financial aid. If you have a BCI for your job site, you
can request a reissuance from the state to be sent to Zane State College. The Education Department
has the form for this.
A signed Statement of Non-Conviction stating that the individual has not been convicted of or plead
guilty to child abuse or other crimes of violence (JFS 01328).
Three letters of recommendation on specified form (JFS 01300).
A medical statement on specified form (JFS 01296).
Child Guidance and Management Policy (5101:2-12-22).

These forms are attached. They are also filled out in Introduction to Education (EDUC 1010), available at
jfs.ohio.gov, or can be obtained from the Education Department Chair.
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Formal Acceptance to the Program
The candidate must have completed 15 credit hours of coursework, including successful completion of
Introduction to Education (EDUC 1010), before formal acceptance is considered. The candidate must have a C
or above in program courses and maintain an overall GPA of 2.0.
Conditions for formal acceptance:
1. Have 2.00 or better in Education courses.
2. Is in academic good standing with the College.
3. Have a complete, current packet of required forms (mentioned above) on file with the Education
Department Chair.
Admission to the program occurs upon completion of Introduction to Education (EDUC 1010).
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Please indicate the type of background check you are requesting:
__ BCI

__ FBI

Personal Information (please print):

X BCI & FBI
Type of Photo ID and #____________________

Name: _____________________________________

Phone#__________________________________________

Date of Birth_______ SSN: ____________________

Email Address: ____________________________________

Address: ___________________________________________________________________________________________
Class (circle one): EDUC 1010, EDUC 1110, EDUC 1830, EDUC 2300, EDUC 2950, ECED 2270, ECED 2850 ECED 2920
Sex____________Race________________Height___________Weight_________Eyes____________Hair________________

Direct Copy to (underline only one)
- BMV Dealer Licensing
FBI Reason Code__Volunteer Children’s Act_______

-BMV Deputy Registrar

BCI Reason Code__(Other)Responsible for children and elderly

-Child Care Car/Type A ODJFS
-Dietetic Board
-Lottery Commission

Mail to:

-None

_Zane State College________________________

-OPOTA

_1555 Newark Road_______________
____________________
_______________________
_________
_Zanesville, Ohio 43701_____________________
ATTN: Education Department________________

-Ohio Board of Nursing
-Ohio Department of Education
-Ohio Department of Liquor Control
-Ohio Department of Public Safety/PISG
-Ohio Insurance
-Ohio Racing Commission
-Respiratory Care Board

I certify that the personal identifiers provided on this form are accurate and I voluntarily and knowingly authorize the Ohio Bureau of
Criminal Identification & Investigation to conduct a criminal records check for the information relating to me. I also voluntarily and
knowingly authorize BCI&I to disseminate criminal arrest, conviction, and juvenile delinquency adjudication records to
___________________________________________. I voluntarily and knowingly release and discharge the Ohio Attorney General’s
Office, BCI&I and their employees from all claims and liability related to this authorized criminal record review and dissemination.
___________________________________________________
Applicant’s Name (please print)

____________________________________________________
Witness Name (please print)

___________________________________________________
Applicant’s Signature
Date

____________________________________________________
Witness Signature

___________________________________________________
Parent/Guardian Name (please print)
___________________________________________________

By signing this form, the applicant acknowledges that all information
on this form is accurate. Any mistakes or errors on this form are the
responsibility of the applicant.
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