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FORMAL COMPLAINT & NOTICE 
Filed by a complainant or signed by the Title IX Coordinator alleging prohibited conduct in 
the policy against a respondent and requesting that the recipient investigate the allegation. 

 

SUPPORTIVE MEASURES 
Offered to both complainants and respondents INFORMAL 

RESOLUTIONS 

If all parties voluntarily 
consent in writing to 

this process 

At any time prior to 
agreeing to a 

resolution, any party 
has a right to 

withdraw from the 
informal resolution 

process and resume 
the grievance process 

DISMISSAL 
(See dismissal flowchart, below) 

TITLE IX PROCESS FLOWCHART  

REPORT 

Not available for 
alleged employee 

sexual harassment of 
a student 

DETERMINATION OF RESPONSIBILITY  

If respondent 
did not violate 

the Policy  

APPEAL 

Parties 
inspect and 

review 
evidence. 

Investigator issues 
an investigative 
report at least 10 

days prior to 
hearing. 

Sanctions 
for 

respondent If respondent 
violated the 

Policy  Remedies 
for 

complainant   

Send to  
Chief Student 

Affairs Officer to 
process under 

Code of Student 
Conduct  

or  
The Office of 

Human Resources 
to process under 

current faculty and 
staff policies and 

procedures.  
 

DOES fall under Title IX DOES NOT fall under Title IX 

Title IX Coordinator will determine if conduct falls under Title IX jurisdiction.  

PRE-HEARING 

LIVE HEARING/ADJUDICATION  

Parties have 10 days 
to submit a written 
response, which 
investigator will 
consider for the 

report. 

INVESTIGATION 
Attempt to complete within [60] days  

(may be delayed for good cause). 
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FORMAL COMPLAINT & NOTICE 
Filed by a complainant or signed by the Title IX Coordinator alleging sexual harassment against a 

respondent and requesting that the recipient investigate the allegation of sexual harassment.  
After the filing of a formal complaint, the Title IX Coordinator makes an initial determination on 
threshold matters, including whether the complaint should be dismissed under Title IX. If any of 

the following occur, it can lead to dismissal of the formal complaint: 
 

MANDATORY DISMISSAL  
from Title IX responsibility.  

However, College still has the 
options to: 

DISCRETIONARY DISMISSAL 
from Title IX responsibility.  

The College has the choice to take 
the complaint through a formal Title 

IX grievance process. 

If the alleged 
conduct did not 

occur in the 
College’s 
education 

program or 
activity 

Specific 
circumstances 

prevent the College 
from gathering 

evidence sufficient to 
reach a 

determination as to 
the formal complaint 
or allegations therein. 

If the alleged 
conduct 

would not 
constitute 

sexual 
harassment, 
even if found 

to be true 

If the alleged 
conduct did 
not occur 
against a 

person in the 
United 
States 

A complainant 
notifies the Title IX 

Coordinator in 
writing that the 

complainant would 
like to withdraw 

the formal 
complaint or any 

allegations therein 

The 
respondent is 

no longer 
enrolled or 

employed by 
the College 

Take the complaint through another 
College disciplinary process (Student 

Code of Conduct, etc.).  

College will completely 
dismiss the complaint 

altogether. 

Not taken through 
a formal Title IX 

grievance process, 
College still has 
the options to: 

Taken through 
a formal Title 
IX grievance 

process  

DISMISSAL OF FORMAL TITLE IX COMPLAINT PROCESS FLOWCHART  

APPEAL PROCESS FLOWCHART 

Both parties have the ability to appeal the dismissal 
of the formal complaint. 
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APPEAL 
By either complainant or respondent 

Is the complainant or respondent appealing on one of the following 
bases? 

• Procedural irregularity that affected the outcome of the matter 
• New evidence that was not reasonably available at the time the determination 

regarding responsibility or dismissal was made, that could affect the outcome 
of the matter 

• The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict 
of interest or bias for or against complainants or respondents generally or the 
individual complainant or respondent that affected the outcome of the matter 

• The Title IX Coordinator/Hearing Chair/Panel’s decision was clearly erroneous 
based on the evidentiary record.  

Both parties have the opportunity to submit a written statement in 
support of, or challenging, the outcome. 

The Decision-Maker for the appeal will issue a written decision 
describing the result of the appeal and the rationale for the result. 

END 

Determination of Responsibility 
 

Dismissal of Formal Complaint 
 

Yes No 
Appeal 
NOT 

available 


